COT'JJACOBAHO

HpOTOKOJ’[ neaaroru4eckoro cosera

Ne_/‘/_OT fﬁ/ﬁ,f 2016r.

TBIX

\4 20161
il

Iosoxenue o Gudmoreke MKOY Innvyrckas mkoJia

1. O0mme noJIoKeHust

1.1. Hacrosmee TONOXEHHE pPErVIAMEHTUPYET JESTEIbHOCTh OMOIMOTEKH B MYyHHIHIATBHOM
KaseHHOM 00meo6pa3oBaTeIbHOM yupexiennn [lnHdyrckas mkona (nasee - o0pasoBaTeNbHAs
OpraHu3anws).

1.2. Hacrosimee monosxenne paspaboTano B cootseTctBHH ¢ Deepanbubiv 3akoHoM oT 29.12.2012
Ne 273-®3 «O6 obpasoanun B Poccuiickoii ®enepauumn», npukasom Munpuna Poccun or
30.03.2015 Ne 520 «O6 yrBepkaeHuu (OpM NEPBHYHBIX YYETHBIX JIOKYMEHTOB H PErHCTPOB
GyXranTepcKoro yuera, NPUMEHSEMBIX OpPraHaMH TOCYJApCTBEHHOH BIacTH (rocyIapCTBEHHbIMU
opraHamu), OpraHaMH MECTHOTO CaMOYNpAaBJIEHHsS, OpraHaMH YNPaBJICHHS TOCYAapCTBEHHBIMH
BHEOIO/UKETHBIMH ~ (DOHIAMM,  TOCYHAPCTBEHHBIMH  (MYHHUMOAIBHBIMA) — YUPSKJCHUAMH, U
MeToIYecKnX yKa3aHuil 110 X IPUMEHEHHIOY, MpUKa3oM MunKyibTypbl Poccnn o1 08.10.2012 Ne
1077 «O6 yrBepxnennu [Topsaka yuera JOKYMEHTOB, BXOJISIIMX B COCTAB GHOMHOTEYHOrO (bonyay,
mucsMoM  Muno6pasosanus Pocenn ot 23.03.2004 Ne 14-51-70/13 «O IIpuMepHOM NOJNOKEHHA O
6ubnuorexe 001E00Pa30BATEIBHOIO YUPEIKACHHS» .

1.3. Bubnmorexa SBISETCS CTPYKTYPHBIM MOJpa3ieNeHHeM 00pa3oBaTesbHON  OpraHM3aluH,
yUACTBYIOIIMM B y4eGHO-BOCIHTATETHHOM NpONECCE B LESX OOecreueHus Npasa y4acTHAKOB
006pa3oBaTeNbHOr0 Tpolecca Ha OecIuiaTHOE TMOJb30BaHKE GHOIHOTEYHO-MH(OPMAIHOHHBIMU
pecypcamH.

1.4. TlopsiI0K MOJIB30BAHKS. HCTOYHMKAMH MH(DOPMALUH, [EPeYeHb OCHOBHBIX YCIYT H YCIOBHS HX
TPEIOCTABIIEHHS OMPE/IENISIOTCS HACTOSIIMM MONOKEHHEM 0 OHONIMOTEKE M NPaBUJIAMH NOJIb30BAHHS
GHOTHOTEKOM, YTBEPIKACHHBIMI PYKOBOIUTENIEM 00pa30BaTEeIbHON OpraHU3aluH.

1.5. Opranusanmsi OGCIy)XKHBAHHS YYaCTHHKOB 00pa30BaTeibHOIO IPOIECca IPOU3BOMUTCS B
COOTBETCTBMM ¢ MpaBUJIaMH TEXHHKH O€30MaCHOCTH M MPOTHBOMNOXAPHBIMH, CAHHTAPHO-
THTHEHHYECKUMH TPeOOBaHUIMH.

2. Iean, 3apa4u, QyHKuHH OHOIHOTEKH
2.1. OCHOBHBIMHE LEJISIMU ¥ 3a/1a4aMy OubIMoTeKn 00pa3oBaTeIbHON OpraHU3aluy SBJIAIOTCA:

— obecrieyeHre yJacTHHKOB 06pa30BaTeIbHOro Mporecca J0CTYNOM K HHpOpMAaluH, 3HaHHAM,
WiesM,  KyJIbTYDHBIM  IIHHOCTSM  IIOCPEACTBOM  MCIOJB30BaHHsA  GHOMHOTEUHO-
MH(OPMAIMOHHBIX PECYPCOB 00pa30BATENBHOH OpraHu3alii Ha PasIHYHBIX HOCHTEISX:
GymakHOM (KHIKHBIH GOHM, QOHI NEPHOAUUECKHX H3JaHHiH); MATHUTHOM ((OHI ayauo- u



Bujeokaccer); uppoBoM (CD-mucku); KOMMYHHUKATUBHOM (KOMIBIOTEPHBIE CETH) M HHBIX
HOCHTEJISIX;

NPUBJICUYCHHUE yUYaAIUXCS K CUCTEMaTHYECKOMY YTCHHIO y4eOHOM, Xy/10’)KECTBEHHOM, HAy4YHO-
MOMYJISIPHOM JTUTEPATYPHI;

OpraHM3alysl 4YTEeHUs B LEJISAX YCHEIIHOTO HM3YyYeHHUs Y4YallUMHCS Y4eOHBIX MpPEIMETOB,
JYYIIEro YCBOCHUS 00111e00pa3oBaTeNbHBIX IPOrPaMM;

COJICHCTBHUE PAa3BUTHIO TIO3HABATEIBHBIX HHTEPECOB U CIIOCOOHOCTEH yJalluxcs;

00ydyeHue oCHOBaM OMOIMOTEUYHO-OMOIMOTrpaduuecKoi TPaMOTHOCTH;

COJeCTBHE TMENAarormyeckuM paboOTHUKAM B MOAOOpPE HAyYHO-METOIUYECKOH JIUTEpaTyphl,
MH()OPMHUPOBAHKE O HOBBIX MOCTYIUICHUSX B OMOIMOTEYHBIN QOH/;

COBEpPILICHCTBOBAHHUE IPEIOCTABIISIEMBIX OMOIMOTEKOW YCIYr Ha OCHOBE BHEIPEHHS HOBBIX
WH(OOPMAIMOHHBIX TEXHOJIOTHH H KOMIBIOTEpU3ANUHA OUOIMOTCUHO-HH(POPMAITHOHHBIX
nporeccoB, popmupoBaHue KOMPOPTHON OMOTMOTEIHON CPEIBI.

2.2. bubnuoTteka BBINOJIHAET Cleayomue G yHKIUU:

2.2.1. ®opmupyet poug OnbIMOTEUHO-UHPOPMAIIMOHHBIX PECYPCOB 00pa30BaTEIbHON OpraHU3aIUH:

KOMIUIEKTYeT  yHUBEPCAIbHBIM  (QOHJ  y4eOHBIMH, XYIOKECTBEHHBIMH, HAYYHBIMH,
CIIPaBOYHBIMHU, MEAATOTMYECKUMH M HayYHO-TIOIYJIIPHBIMU JOKYMEHTaMH Ha TPaJUIIMOHHBIX
Y HETPAIUIIMOHHBIX HOCUTEISIX HH(OpMALUY;

nornoyHsAeT (GoHJ WHPOPMALMOHHBIMH pecypcamMu cetn MHrepHer, 6a3amMu u OaHKamu
JAHHBIX IPYTUX OpraHu3alui;

aKKyMyJiupyeT (OHJ JOKYMEHTOB, CO3/IaBaéMBIX B 00pa30oBaTeIbHOW OpraHU3aIlUH
(myOnukanuii 1 paboT negaroroB 00pa3oBaTEIbHON OpraHU3alUy, JIYYIINX HaAyYHbIX padoT U
pedepaToB yyamuxcs u Jp.);

OCYIIECTBIISIET pa3MeIleHue, OPraHNu3aIUI0 H COXPaHHOCTh IOKYMEHTOB.

2.2.2. Co3naet nHGOPMAITMOHHYIO MPOTYKIIHIO:

2.2.3.

OCYIIECTBIISICT AaHATUTUKO-CUHTETUYECKYIO MepepadoTKy HH(OpMAIIUK;

OpraHu3yeT U BeleT CIpaBOYHO-OMOMMorpaduveckuii ammapaT: Karajiord (andaBUTHBIMH,
CUCTEeMaTUYEeCKUI), KapTOTeKH (CHCTEMAaTHUECKyl0 KapTOTEeKy CTaTei, TeMaTHuecKue
KapTOTEKH), OJEKTPOHHBIM KaTanor, ©0a3pl JaHHBIX MO MPOPHII0 00pa30BATENBHOM
OpTraHH3aIIH;

pa3pabaTeiBaeT peKOMeHAaTelIbHble Oubnuorpaduueckue mocoOust (CIHUCKH, 0030pHI,
yKaszaTeJH U T.IL.).

Ocymectisier auddepeHimpoBanHoe OHOIHOTEUHO-UH(POPMAITMOHHOE  O0CTy)KHBaHUE

yUaIuxcs:

npeocTaBIIseT UHYOPMAIIMOHHBIE PECYPCHI Ha PAa3IMYHBIX HOCUTEISX;

opraHusyeT o0y4deHHe HaBbIKaM HE3aBUCHMOTO OMOIMOTEYHOTO MOJIb30BATENS U TOTPEOUTEIIs
uHpOpMaInY, COJEHCTBYET MHTErpallii KOMILJIEKCa 3HAHUM, YMEHMIH M HaBBIKOB pabOThbI C
KHUTOM 1 nHpOpManuen;

OKa3bIBaeT MH()OPMAIMOHHYIO TOICPKKY B PEIICHWH 3a/a4, BO3HUKAIOMIUX B IPOIECCEe
yueOHOI1, caMo00pa30BaTENIbHOM U TOCYTOBOU AEATEIBHOCTH YUAILTHXCS;

OpraHM3yeT MacCOBBIC MEPOIPUATHSI, OPHEHTHPOBAHHBIC HAa PA3BUTHE OOIECH U YUTATEIBCKON
KYJIBTYPBI TUYHOCTH;



— COZCWCTBYET NeNarornyeckuM pabOTHHKAaM B OpraHU3allK 0Opa3oBaTENbHOTO Ipolecca U
nocyra ydamuxcsi (mpocMoTp BuaeopuinbmoB, CD-IHCKOB, Npe3eHTaluu pa3BUBAIOIINX
KOMITBIOTEPHBIX UTD).

2.2.4. OcymectBisger auddepeHmpoBaHHoe OHOINOTEUHO-UH(POPMAITMOHHOE OOCTY)KHBaHUE
MeJarornyeckux paboTHUKOB:

— BBIABISAET HMH(OPMAIMOHHBIE TOTPEOHOCTH M  YIOBJIETBOPSIET 3alpOChl, CBA3aHHBIE C
oOyueHueM, BOCIIUTAHUEM YUaIUXCS;

— BBIABISET MH(OPMAIMOHHBIE TIOTPEOHOCTH W YIOBIETBOPSIET 3ampockl B  00JacTu
MeJarornyecKuX MHHOBAIIUI U HOBBIX TE€XHOJIOTU;

— cofelcTByeT Npo(ecCHOHANBHOM KOMIIETEHIIMM IIeIaroroB, IMOBBIIMICHUIO KBAIHM(UKAIIUH,
MIPOBE/ICHUIO aTTECTAIINY;

— OCYIIECTBIIsIET TeKyllee nHpopMupoBaHue (IHU MHGOPMaLUU, 0030pbl HOBBIX MOCTYIUICHUN
1 nyonuKanuii);

— CIOCOOCTBYET TMPOBENCHUIO 3aHATUH MO (QOPMHUPOBAHUIO HHPOPMAIIMOHHON KYIBTYpPbI
yUalmxcsi; sBisgeTcs 0a30d s TPOBEACHUS TNPAKTUYECKUX 3aHATHH 1o pabore ¢
MH(POPMAIIMOHHBIMH PECYpCaMH.

2.2.5. OcymectBusier audQepeHInpoBaHHOe OHOIMOTEYHO-UHPOPMALIMOHHOE 0OCTY)KHBaHUE
poautenei (3aKOHHBIX MPEICTABUTEIICH ) yUalIXCsl:

— YIIOBJIETBOPSIET 3ampochl TMOJb30BaTeslied M HMHOOPMHPYET O HOBBIX MOCTYIUICHHSIX B
OubIMOoTEKY;

— KOHCYJBTUPYET 110 BOIPOCAM OpPraHU3allluy CEMEHHOT0 YTEHH S, 3HAKOMUT ¢ HH(opManuei mo
BOCIIUTAHHUIO JICTEH;

— KOHCYJBTHPYET IO BOIPOCaM YUE€OHBIX M3aHUH AJIS yUaLTHXCs.

3. Opranuszanus aesiTeJbHOCTH OMOJINOTEKH
3.1. OOmee pyKOBOJICTBO JEATEIbHOCTHIO  OMOJIMOTEKHM  OCYIIECTBISET  PYKOBOJAUTENb
o0Opa30BaTeNbHON OpraHu3aluu.
3.2. PykoBOACTBO OMOMMOTEKOM OCYIIECTBIISET 3aBEAYIOIINI ONOINOTEKOM (nedacoe-oudbiuomexkaps,
bubauomexapys), KOTOPHIN Ha3HAYAETCS PYKOBOJIUTETIEM 00pa30BaTEeIbHON OpraHU3aIlHiHy.
3.3. 3aBenyromumii 6UOINOTEKON (nedazoz-oubuomexaps, bubIUOMEKaps) HECET OTBETCTBEHHOCTDH B
mpenenax CBOEH KOMIETEHIIMM 3a OPTraHU3allui0 W Pe3yNbTaThl AeSTeNbHOCTH OHOIMOTEKH B
COOTBETCTBHUH C (DYHKIIMOHATLHBIMH 00sI3aHHOCTSMHU.
3.4. 3aepytomuii OubnMOTEKON (nEedazoz-b6ubnuomexaps, OubnUOMEKApL) pa3zpadaThIBaeT U
MPEJCTaBIseT PYKOBOAMTETIO 00pa30BaTENbHONW OpraHW3allMd Ha YTBEPXKICHHE CIIEIYIOIINe
TOKYMEHTBI:

— TOJIOKEHHE 0 OMOIMOTEKe, MTPaBUIIa MOJIb30BaHUS OMOITNOTEKOM’;

— CTPYKTYypy M IITaTHOE pacrnucaHue OWOIMOTEKH, KOTOpBIE pa3padaThIBAIOTCS Ha OCHOBE

00BbEMOB paboT;

— MOJIOXKEHHUE O MJIATHBIX YCIIyrax OuOIMOTeKH;

— TUIAHOBO-OTYETHYIO JIOKYMEHTAIIHIO;

— TEXHOJOTHYECKYIO JOKYMEHTAIIHIO.
3.5. CTpykTypy OMOIHNOTEKH COCTABIISIOT:

— ab0OHEMEHT;

— YUTaILHBIN 347,

— oTHen y4eOHUKOB;



— otaen uH}popMamoHHO-0uOIMorpaguueckon pabdoThI;

— (OHJ U cCenHaTU3UPOBAHHBIN 321 pab0ThI ¢ MYJIbTUMEAMMHBIMU U CETEBBIMU JIOKYMEHTAMU;

— MeauaTeKa.

3.6. bubnuoreyHo-nHGpOpMANMOHHOE OOCITY)KMBAaHHE OCYIIECTBIIETCS B COOTBETCTBUU C
nporpaMMaMu M IJJaHaMU  paboOThl OMONMMOTEKH 00pa3oBaTENbHON OpraHM3alMd Ha OCHOBE
OnOIMOTEeYHO-UH(POPMAITMOHHBIX PECYPCOB.

3.7. bubnuorexka BHpaBe MPeNOCTaBIATh IUIATHBIE OMOIMOTEYHO-MH(OPMAIIMOHHBIE YCIIYTH,
NepevYeHb KOTOPBIX OMPEEIIEeTCs] YCTaBOM 00pa30BaTeIbHON OpraHu3aluy.

3.8. bubnuoreka obecrnieunBaeTcs:

— KOMILJICKTOBaHUEM OMOIMOTEUHO-NH(POPMALIMOHHBIX PECYPCOB;

— HEOOXOIUMBIMH CIY)KEOHBIMH M IPOHM3BOACTBCHHBIMU ITOMEIIECHHSIMH B COOTBETCTBHUH CO
CTPYKTypOil OHONMOTEKH W HOPMAaTUBAMHU II0 TEXHHUKE OC30MACHOCTH JKCIUTyaTallluH
KOMIIBIOTEPOB M B COOTBETCTBHHM C TMOJOXCHHSAMU CAaHUTAPHBIX MPaBWI U HOPMATHBOB,
00€eCTIeYNBAIOIIUMH COXPAHHOCTH KHUT

— COBPEMEHHOH 3JIEKTPOHHO-BBIYMCIUTEIFHON, TEICKOMMYHHKAIMOHHON W KOMHMPOBAIBHO-
MHOXHUTEILHON TEXHUKON M HEOOXOAUMBIMU IPOTPAMMHBIMU TPOTYKTaMH.

3.9. OTBETCTBEHHOCTh 3a CHUCTEMATHYHOCTh M KAa4eCTBO KOMIUICKTOBAHUS OCHOBHOTrO (hoHIa
OMONIMOTEKH, KOMIUIEKTOBaHHE Y4eOHOTro ()OHIA B COOTBETCTBHHM C (eAepabHBIMU IEPEUHIMHU
Y4eOHHUKOB B y4eOHO-METOJMUECKUX M3AaHUH, CO3/1aHue HEOOXOAUMBIX YCIOBHU ISl ACATEIBHOCTH
OMOMMOTEKH HECEeT PYKOBOIUTENbh OOpa30BaTENbHOW OpPraHU3allid B COOTBETCTBHU C YCTaBOM
00pa3oBaTeNbHOIN OpraHu3alyy.

3.10. Pexum pabGoTbl OHMOIMOTEKH ONpENENAeTCs 3aBeAyIOIMM OuOIHOTeKOl (nedacocom-
oubruomexapem, OudIUOMeKapem) B COOTBETCTBUM C IpaBWJIAMH BHYTPEHHETO pacHopsjaka
oOpa3zoBarenbHOM  opraHu3amuu. llpu  ompeneneHun — pexuma  paboThl  OMOTMOTEKH
MpeyCMaTPUBAETCS BBIJICIICHHE:

— JIBYX 4acOB paboy4ero BpeMeHH €KeIHEBHO Ha BBIIIOJHEHNE BHYTPUOMOIMOTEYHON pabOThI;

— OJIHOTO pa3a B MeCSI] — CAHUTapHOrO JHS, B KOTOpBIA OOCIyXMBaHUE IOJIb30BaTeNeH He
MIPOU3BOIUTCS;

— He MEHee OJIHOTO pa3a B MECSI] — METOJINIECKOTO JIHSI.

4. Yder nocTynjieHusi ¥ BbIObITHS JOKYMEHTOB 0u0/1M0Te4HOro honaa

4.1. CegeHusi O BKJIIOYaeMbIX B OHOMMOTEYHBIH (OHA AOKYMEHTaX (UKCUPYIOTCS B KHUTE
CyMMapHoro ydera OubnmoredHoro Gonma (iucmol cymmapHoz2o yyema OubIUOMEUHO20 (HOHOA,
JHCYPHAT).

4.2. CyMMapHbId Y4Y€T MOCTYIUJICHUSI DJICKTPOHHBIX CETEBBIX JIOKAJIBHBIX JOKYMEHTOB BEIETCS B
AIIEKTPOHHOM PEECTpe.

4.3. JIoKyMeHTBI, TIOJTOTOBJICHHbIE K MpUeMy B OMONHOTEYHBIH (HOHMA, MOJBEPrarOTCsS MEPBUYHON
00paboTKe ¥ MHIUBUIYaTbHOMY YUETY.

4.4. InnuBUIyanbHBIA Y4€T JOKYMEHTOB OCYIIECTBISETCS MyTEM MPUCBOCHUS KAKIOMY IK3EMIUIIPY
JOKYMEHTa PErucTPallMOHHOTO HOMEpa, WHOTO0 3HaKa B KadecTBE pPETUCTPALMOHHOTO HOMepa
(crucTeMHOro HOMepa KOMITbIOTEPHOM MporpaMmsl, IITPUX-KoAa U Apyrux). UHaIuBHUyanbHbIH HOMEp
3aKpeIuisieTcsl 3a JOKYMEHTOM Ha BCE BpeMs €ro HaxoxaeHus B (QoHme OMOIMOTEKH.
PerucrpanimoHHeie HOMEpa WCKIIOYCHHBIX W3 (OHAAa JOKYMEHTOB HE IPUCBAMBAIOTCS BHOBB
MPHUHATHIM JIOKYMEHTAM.



4.5. PerucrpaninoHHble HOMEpA MPOCTABISAIOTCS HENOCPEICTBEHHO Ha JIOKYMEHTaX M OTPaXkatoTcs B
perucTpe MHAMBUYAIbHOIO y4eTa JOKYMEHTOB, IPUHATOM B OUOIHOTEKE.

4.6. B peructp BOUCHIBAIOTCS [aHHBIE O KaXJIOM JOKYMEHTE: Jara 3aliCH B PETUCTpE,
pEeruCTpalMoOHHBI HOMEp, KpaTkoe Oubnuorpaduueckoe omucaHue JOKyMEHTa (aBTOp, 3arjaBHe,
TOM, 4acCTh, BBIITYCK, MECTO U TOJl U3aHNUs), [IeHA JOKYMEHTA.

4.7. VlHnuBuayanbHBIA y4yeT MEPUOJUYECKUX H3JIAHUI BENETCS B PErMCTPALMOHHON KapTOTEKe
NEPUONYECKUX M3/1aHUM, NTpeIHa3HAUCHHOM s y4eTa KakJOoro Ha3BaHUS M Ka)J0ro 3K3eMIuisipa
(6 aemomamusuposannoii 6aze OaHHbIX).

4.8. JlokymeHThl, BKIO4YaeMble B (oHx Oubauorexu, Mmapkupyrorcs. Ilpu 3tom moryr ObITh
UCIOJIb30BaHbl LITEMIENN, KHW)KHbIE 3HAKW, WHIUBUAYAJIbHBIC IITPUXOBBIE KOIbI, IPYIHe BUIbI
MapKHPOBKH.

4.9. Ha noxymeHTax, SIBJISIOIIUXCSA MPHJIOKEHHEM K OCHOBHOMY HOCHTENIO M €r0 HEOThEeMJIEMOM
YaCThIO, MPOCTABIIAIOTCS T€ e PEKBU3UTHI, UTO U HA OCHOBHOM JIOKyMEHTE.

4.10. Ha mpuHSATHIX NMEPBUYHBIX YYETHBIX JOKYMEHTAX IPOM3BOJHUTCS 3aIUCh, IMOATBEPKIAIONIAs,
YTO TOCTYNHBIIUE TOKYMEHTHI NPHUHATHI B OMONMOTEYHBIH (OHI KaKk B OOBEKT 0c000 HEHHOTO
JBM>KMMOTO UMYIIECTBA WM KaK B 00bEKT MHOT'O JIBUKMMOI'O UMYIIECTBA.

4.11. IlepBuuHble YyYeTHble JOKYMEHTHI, MOATBEp)KIAroIIue (PakT IMOCTYIJICHHs, IEepelalTcs B
OyXraiatepuio AJis BKIIIOUEHUS B y4eT OMOINOTeUHOro POoHa.

4.12. JlokyMeHTBl BBIOBIBAIOT W3 OMOMMOTEYHOro GoHIA B CBA3M C (PU3UYECKOW yTpaTod WU
YaCTUYHOW JIMOO TIOJMHOM yTpPaTOMl MOTPEOUTETHCKUX CBOMCTB. BriObIBaromue JTOKYMEHTHI
UCKJTFOYAIOTCS U3 OMOIHOTEYHOTrO (DOH/IA M CIICHIBAIOTCA.

4.13. BpIObITHE JOKYMEHTOB H3 OuOmuoredHoro QoHaa oQOpMIISETCS aKTOM O CHHCAHUU
UCKIIIOYEHHBIX 00BEKTOB OMOIMoTeyHoro ¢ouaa no gopme 0504144 (manee — akT O CHUCAHHM),
yTBepKIeHHOH npukazoM Munduna Poccun ot 30.03.2015 Ne 52H.

4.14. K akTy 0 cIMCaHMHU NpUJIaraercsl CIIMCOK Ha MCKIIOYEHHE 00BbeKTOB OMOIMoTeuHoro ¢oHaa
(1anee — CMMCOK), KOTOPBII BKIIIOYAET CIEYIOLINE CBEACHUS: PErHMCTPALlMOHHBIM HOMEp W Iugp
XpaHeHHUs  JIOKyMEHTa,  KpaTkoe  Oubiauorpapuueckoe  ONUCaHHWE, IIeHy  JOKYMEHTa,
3a()UKCHPOBAaHHYIO B PETUCTPE MHIUBUAYAIBHOTO y4eTa JTOKYMEHTOB, K03()(HUIIMEHT mepeoeHKH,
I[IEHY TTOCJIe TIEPEOIIEHKH B OOIIYI0 CTOMMOCTH HCKITIOYaeMBIX JIOKyMEHTOB.

4.15. [lna mevyaTHBIX JOKYMEHTOB BPEMEHHOTO XPAHEHHs JIOIYCKAETCS 3aMEHAa CIUCKA KHIKHBIMH
bopMynsgpamu.

4.16. lng 1OKyMEHTOB, 0OpaOOTaHHBIX TPYNIOBBIM (YIPOIIEHHBIM) CIIOCOOOM, BMECTO CIHCKa
JlaeTcs MepeueHb PEerucTPalMOHHBIX HOMEPOB, BUJ UCKITFOYAEMBbIX M3/1aHUH, UX KOJINYECTBO.

4.17. K axkTy O cChoMcCaHMM MO MpPUYUHE YTpaTbl W CIUCKY TPHIIAraloTcs JTOKYMEHTHI,
MOJTBEPXKAIOINE YTpaTy (MOSICHUTENIbHAS 3alMCKa, B CIy4yae KpaXK WM XHUIIEHHS — MPOTOKOI,
aKT, 3aKJII0UYEHHE YIOJIHOMOYEHHBIX OpPraHoB, IIPU BO3MEILEHNH yiiepOa — (PMHAHCOBBIA JOKYMEHT O
BO3MEIICHHUH yIiep0a).

4.18. Tlocne 3aBeplIeHUs MEPONIPUATHH, TPEIYCMOTPEHHBIX aKTOM O CITUCAHWH, MTEPBBIN IK3EMIUISIP
aKTa O CIHCAaHWH CO CIUCKOM W JOKYMEHTOM, TOJTBEPKIAIONIMM BHIOBITHE, IEepenacTcs B
OyXxrajiatepuio, BTOPOH SK3EMILIAP OCTaeTcsl B OMOInOTEKe.

S. IlpoBepka HAJIMYUS JOKYMEHTOB OMO/IHOTEYHOT0 (POH/A
5.1. TlpoBepka Hamu4usi JOKyMEHTOB OubOnuoreynoro ¢onma (mamee — mpoBepka (oHaa)
MIPOU3BOIUTCS B 0053aTEIBHOM MOPSIIKE:

— TIpY BBISIBJICHUU (PAKTOB XMILIECHHUS, 3TI0YNOTPEOICHUS WIN TIOPYH TIOKYMEHTOB;



— B cJy4ae CTUXMIHOTO Oe/lCTBUS, MOXKapa UM JPYTrUX Ype3BbIYAHBIX CUTYyallui, BEI3BAHHBIX
HKCTPEMAIbHBIMH YCIOBUSIMH;
— TIpY peopraHu3aliy WK JTUKBUAAUH OMOIHMOTEKH.
5.2. Ilpu BBISBJICHUH B Tpolecce MPOBEPKH (POHIA OTCYTCTBYIOIIUX JOKYMEHTOB U HEBO3MOXXHOCTH
YCTQHOBJICHHUSI BHMHOBHBIX JIMI[ YOBITKM 110 HEJOCTa4aM CIIMCHIBAIOTCA B COOTBETCTBHH C
JEHCTBYIOIUM 3aKOHOAATEIILCTBOM.

6. le1onpon3BoacTreo
6.1. Opranmzanus pabOTHl ¢ JOKyMEHTaMHU MO y4eTy OubamoredHoro (oHAa OCYMIECTBISICTCS IO
[paBUJIaM BEICHUS JCIOMPOU3BOICTBA.
6.2. B 6ubnuoTeke BeIyTCS U XPaHATCA:
— pEerHucTpbl HHIUBHUIYaIbHOTO M CYMMAapHOTO y4eTa JIOKyMEHTOB OMOIMOTEYHOTO (OHIA:
— PErucTpalMOHHBIC KHUTH,
— WHBCHTAPHbIC KHUTH;
— KHUTH CYMMapHOTO y4eTa,
— Y4YCTHBIN KaTaJIoT;
— TonorpaduyecKre OMUCH U KaTaJlOTH;
— JKypHaJI BbIJIa4X SJICKTPOHHBIX HOCHUTEJICH;
— JKypHaJI PErUCTPAIAH TI0JIh30BaTENICH KOMITBIOTEPHOTO 3aJ1a;
— aKThI O CIUCAHUHU UCKIIFOYCHHBIX O0BEKTOB OMOIMOTEYHOTO POH/IA;
— y4YeTHbIC JOKYMEHTHI, IMOATBEPKIAIONINE MOCTYIUICHUE JTOKYMEHTOB B OMOIHMOTEUHbIH (HOH/T
(HaKJIa/IHbIC, aKThI O TIPUEME, AKThI CIAYH-TIPHEMKH );
— aKTBI O Pe3yJIbTaTax MPOBEICHHS MPOBEPKU HAJTHUYHS TOKYMEHTOB OMOIHMOTEYHOTO (hOHA.



